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Department of HigherEducation, Govt. of M.P

B.Com Year wise syllabus as recommended by Central Board of Studies

Session /93 2019-20
Class /&&m B.Com /#. &
Year /a¢ Third /T
Subject /fawa Accounts Group /ol WE
Title of the paper /W&v= &1 Wiia Income Tax Law & Practice /3maax fafyy wd
gIER
Compulsory /3fart ar Optional /d@feas Compulsory /3ifrard Paper — 1
Max. Marks /afr&an sis 40
Particulars / faazor
Unit-1 [ General Introduction of Indian Income Tax Act, 1961. Basic Concepts:

Income, Agriculture Income, Casual Income, Previous Year, Assessment
Year, Gross Total Income, Total Income, Person Assessee, Residential
Status and Tax Liability, Exempted Income.

ARG DR JATIH 1961 ST WA UREY, Yol IHGITRNY: 3, HiT A7,
FHRAS A, T 9¥, R ke 9, Ged A AW, T IA, AWl
e | e WM vd R aRiE, R g S|

Income from Salary, Income from house property.

A9 § A | FHF Huled F |

Income from Business and Profession, Capital Gains, Income from other
Sources.

TOR T 9§ 3, Goll A, 37 AT | 3 |

Set off and Carry forward of Losses, Deductions from Gross Total
Income, Clubbing of income, Computation of Total Income and Tax
Liability of an Individual

gRa B g W 99 I A 9O, Wehd Bd A H W B WM drell

2

wHeMet, e & e, @fe o) g Mg @ HR R B VA |

Assessment Procedure, Tax deduction at Source, Advance Payment
of Tax, Income Tax Authorities, Appeal, Revision and Penalties.

R oo &) o fafl), ST WM W aR 1 FEK, BT AUH A, AT
TIeR), e, JAfdER 9 srigve |

Suggested Books-
1. | amaav - sfare wher, wader fred, TR
2. | smeR fuE Td a9 <. Tl Fe, Aifed wa A |
3. | Student Guide to Income Tax Sighania V.K., Taxman Delhi
4. | Income Tax Dr. R.N. Lakhotia ,

®
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5. | AR

). A, sRfawg Sie

6. | amaHR

7. | Income Tax Law & Practice

Dr. Gour & Narang ,Himalya publishing

House,New Delhi
8. |Incom Tax Law & Practice Vinod Kumar Singhaniya,Taxman

Publication,New Delhi.
Scheme of Marks -

Regular Students Private Students
Section -A Objective type questions | ¥2X10=5 Marks 14 X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks
t M /
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Dr. V.K.Shukla
(Member)

(Member
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Department of HigherEducation, Govt. of M.P
B.com Year wise syllabus as recommended by Central Board of Studies

&

Session /9= 2019-20

Class /@dr B.Com /9. ™

Year /a¥ Third /g

Subject /fawa Accounts Group /&l g

Title of the paper /W= &1 Wi¥a

Goods and Service Tax & Custom Duty

/%] @ Q) aur E god
Compulsory /3ifard ar Optional /dwfea® Compulsory /3farf Paper — 11
Max. Marks /3f@as 3id . 40
Particular/faa=or

Unit-I

2017 and State Goods and Service Basic elements of GST, Meaning and Scope of Supply
Levy and Collection Tax.

CGST/SGST : Important Terms and Definitions under Central Goods and Service Tax Act,

THR-1 | DA a3g Ud AdT B IAleenAsd d3g Ud 9al &Y difdterad 2017,

aguéﬁmm%sﬂma@aa,qﬁzmaﬂfuém,mmmué
Hyrgor |

Unit- II | CGST/SGST : Time and Value of Supply of Goods and Services Input Tax Credit
Transitional Provisions Computations of GST Liability, Registration Under CGST/SGSCT
Act and Necessary Documentation, Filing of Returns, Assessment, Payment of Tax, Payment

of Tax on Reverse Charge Basis, Refund Under the Act.

S

o & Few vd apw, PR @ oEn, Al 3 wedE, deibRed a3g
T4 a1 B¢ ARREA @ sidela Yoo, B¢ el s @er, @R ferafeor,
T o, Rudld YAR $ S1aR W o Il Sl @ sredld e aiftRit |

Unit- ITI

Miscellaneous provisions under GST

CGST/SGST — Maintenance of Accounts and Records, Composition Scheme, Job work and
its procedure, Various exemptions under GST, Demand and recovery under GST

SoR-3 | SRIAd aeg U Ja1 BT oG U4 ANCIG BT YOI, TS e,
sqed Ud ufedn, @vg UE da @ B seeld e g, a¥g O T R B wwid Ao wd

agel, a3g U9 AT IR D Iera fafaE wraere |

Unit- IV

of goods and services, Zero Related supply.

IGST: Scope of IGST. Important Terms and Definitions under integrated Goods and Services
Tax Act, 2017, Levy and Collection of IGST, Principles for Determining the place of supply

SoR-4 | Udiga ud qaT B AREH 2017 B IwHid BT AsTach Ud URHINTY,

viga @y U9 daT w2 IeuEw vd waewr, off @ e faalr @ Reeia
g vd Ja BN fF @ e, g X Haita il

Unit-V

(Practical)

Introduction and brief background of customs duty, Important definition-
Goods dutiable goods, person In-Charge, Indian customs water, types of
customs duty, Valuation for custom duty, items to be included and excluded
in customs value, computation of Assessable value and custom duty

FHIS-5

) iy Td FeHiha | N /

acBe BT AT Ud SE, ey URNINE, A, Beand e, @i, R dedd e,
mga%m,amgﬁam,amﬁmﬁmuﬁaeﬂﬁmﬁ%a@aﬁd,m

N
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Suggested Books-

GST Concepts and Application-Dr. Anil kumar- HImalya publication.
Indirect Tax-B.Balchandran-S.Chand & Sons.

G Td W1 FR— WA T b— Y g 3|

Goods & Service Tax 2017- Ashish Koolwal- Commercial Law Publication.
Datey V.S. GST Ready Reckoner -Taxman Publication ,New Delhi.

kWb -

Scheme of Marks -
Regular Students Private Students
Section -A Objective type questions | ¥2X10=5 Marks 1%.X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks :
: M
/1S i

Dr. S.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) (Member) Y)\/b

W 0,39 f@-, G
Dr. V.K.Shukla DrAdK.Xada Dr. N.L'Gupta Dr. S.K. Koushal

(Member) (Memb (Member) (Member)
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Department of HigherEducation, Govt. of M.P
B.com Year wise syllabus as recommended by Central Board of Studies

Session /3= 2019-20
Class /&ar . B.Com /9. &M
Year /a¥ Third /T
Subject /fawa Management Group /Y65 |9g
Title of the paper /%# U= &1 Wil® Management Accounting / Weuald arEic
Compulsory /3if%arf ar Optional / d&fas Compulsory /3fart Paper — 1
Max. Marks /aifRi@aH sid 40
Particulars / faaver

Unit-1 | Management Accounting: Meaning, Nature, Scope and functions of
management accounting, Role of management accounting in decision making,
Management accounting vs. financial accounting and cost accounting. Tools
nd techniques of management accounting.

SHE—1 | Yeudg o@ied — o, ygl, &9 7 o[, vl A weuer or@ied @
WWWWWW@WWW
gD P qh-D G fafer |

Unit -2 Financial statement: Meaning, Importance, Limitations of financial
statements, Objectives and methods of financial statements analysis, Ratio |
analysis, Classification of ratios - Profitability ratios, Turnover ratios and
Financial ratios, Advantages of ratio analysis, Limitations of accounting ratios.
SHle—2 | fAcE R o3 3, 7e@ 1@ 9eR, ficiy Qo fawen & sqew 1 ik,
U fTersu, Srpurl &1 affaRvi-amerEr AU, e U, fawia S,
3uTd RvNY & A, dwiee Ul Bt AR |

Unit -3 Statement, Cash Flow Statement (As per Indian Accounting Standard-3)
IFRS-Cocept & Importance. Leverages.

SPIE—3 | DS JaIE ARV (AR ol Ad FI9—3 & SRR IM3.{P. R T8~ JGaRO Td
75 | S |

Unit -4 | Absorption and Marginal Costing: Marginal and differential costing as tool for
decision making-make or buy, Change of product mix, Pricing, Break even
analysis, Exploring new markets, Shutdown decisions of Production

SHE—4 | G T W ANTd : orae SUaRYT & Sfaa dEig 9 fang arrd
eRgieT — fEior a1y, Sarg s # aRads, e FR, s
fazawor 799 IoRl B @, SARd 98 FvRE |

Unit -5 | Budgetary Control: Meaning of budget and budgetary control: Objectives,
Merits and limitations, Types of budget : Cash budget and Flexible budget.
Concept of Management Audit, Responsibility Accounting. Management
Reports, Types of reports and quality of good report.

SHE—5 | I A — Soic &1 A 9 quier fREv, Sgewd, U 9 N | ol
P UPR — UPS doic Ud SR quic | YSUDIT IABHU Pl SAGEROT,
IRERE AP, Yeud RdeT—yEud ukeel & YBR U4 3
w91 Ry |

\ .
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Suggested Books -

1. | Jain S.P. Naraga K.L. Management Accounting
2. | Shashi Gupta Management Accounting
3. | S.P. Gupta Management Accounting
4. | Mahesh Agrawal Mukes Jain Management Accounting

5. | Agrawal and Gupta

Management Accounting R.B.D. Jaipur

6. Trivedi, Sharma and Mehta

Management Accounting, Devi Ahilya V.V.

Publication.
Scheme of Marks -
Regular Students Private Students
Section -A Objective type questions | ¥2X10=5 Marks 14 X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks
%kt
rS z
Dr. S.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) (Member) /\J
W . @\W S
Dr. V.K.Shukla Dr¥K Xadav Dr. NE'Gupta  Dr. S.K. Koushal
(Member) (Member) (Member) (Member)
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Department of HigherEducation, Govt. of M.P

B.com Year wise syllabus as recommended by Central Board of Studies

Session /9= 2019-20
Class /il B.Com /41 M
Year /34 Third /T
Subject /fiva Management Group /789 IE
Title of the paper /¥WAw= &7 !ﬁi’rﬁ Auditing / Jideor
Compulsory /aFmrl =1 Optional /d&fers Compulsory /3fard  Paper - 11
Max, Marks /aRwm JiF 40
Particulars / foavoT
Unit-1 | Introduction: Meaning and objectives of Auditing, Types of Audit. Audit

Programme, Audit books, Working papers and evidences. Preparation before
commencing of Audit,

APEY ST U=y — e & At T IIIT, ABEV S USR, | JbEy YhHAT —
ASHOT HIfpH, SPeTe TS, Hperwr Hatll FHIS UF T IR, HBETT IR
T D YF AR

Unit-2 | Internal Check System: Routine Checking, Internal Checking, Internal Audit
and Test Checking. Internal Control and Audit Procedure.
THE—2 | RS FNEsT ymell — s s, ARG Tl | HidRe spev v
T Wi, snaR® PR, sige ad faf )
Unit-3 | Vouching, Verification of Assets and Liabilities:- Inmovable Property,
Fictitious Assets, Current Assests, verification of current and Fixed Liabilites
SHII—3 | SO, FRfed) @ S @ A — 3ae qufedl, gAadl o, =
afeeat 7w vd Tl Rl BT A |
Unit -4 | Company Andit : Appointment of auditor, Powers, Duties and
Liabilities. Divisible Profits and Dividend. Auditor's report : Cleaned and
Qualified report.
SHIS—4 | BUN DLV — IHPHD DI (AT, PR, il q SRaldd | freg am
_ T AT | e uldded : o 9 Tifed yREEA |
Unit-5 | Investigation : Objectives, Difference between audit and investigations, Process

of Investigation. Special Audit of Banking Companies, Educational, Non
Profit Institutions and Insurance Companies.

T, SGT JPEV T AU ¥ Ifq, SIWenT Bl wihar | b
Hufral, R deensi, semTEr Swrsll Td 4Fm ufr $1 fady sieer

¥ o

@)



Suggested Reading -
1, | a9, g sbeul, Wfe™ Wad, A

2. | meeft qF fHurd afberor — oW, faedl Wy arpTAY, A

3. | R.C. Saxena Auditing, Himalaya, Publishing, Bombay

4, | Tendon B.N. Principles of Auditing S. Chandel & Co. Delhi.

5.| Sharma T.R. ' Auditing Principles and Problems, S/B Agra

6. | Jain, Khandelwal Auditing, R.B.D. Jaipur
Scheme of Marks -

Reguiar Students Private Studenis
Section -A Objective type questions | %2X10=5 Marks %X 10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks

S’ Qw/

Dr. SK. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) (Member) Nj
W SR O
L
Dr. V.K.Shukla Dr. K. “Yddav Dr. N.L.Gupta  Dr. S K. Koushal
(Member) (Member) (Member) (Member)



Department of Highes Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) Third Year
First Paper

Paper Code - CA-301
Paper Name - Web Designing

Maximum Marks: 40

Course Objectives:

I. To review the basic concepts and functional knowledge in the field of computer
application

2. To expose the students to computer application in the field of Business.

Unit I
Web page overview, Elements of a web page. Types of Sites, personal sites, small business
sites, large business sites, online business sites, Educational institution sites, Government
sites, Blogs, twitter, Matching format to audience, creating guidelines, creating a site
- structure, writing for the web, download time, methods for creating pages, publishing a site,
Addressing a web site, Absolute & Relative addresses, URL. Static and dynamic websites.

Unit II
Head content, adding a title, Body content, Paragraph breaks, Line breaks, Horizontal lines,
Fonts and text size, Text color, Headings, Aligning text, Lists, Background color.

Unit III
About HTML editors,Net beans, Dream Viewer, the editing environment,effective page
design, Uniform style, finding design ideas, Heading, Lists, using white space, splitting the
text, colors and background, creating pages with Save As.

Unit IV
Frames and tables, animation effects, creating forms, Images, Image formats for the web,
_obtaining images, image size, editing images, thumbnails, images and text, rollover images,
Navigation, types of hyperlinks, navigation bars, linking to external sites, email links,
creating image maps, image maps in action,site maps, three-click navigation, site linkage.

Unit V
CSS: creating and editing cascading style sheets, adding sound - types of sound files, linking
to sound files, embedding sound files, Video, Analog video, Digital video, webcams,
animation, downloading animations, flash Publishing ,testing, transferring to the web,
registering a site, marketing a site, maintaining a site, Domain names, web hosting .
2 _(0/



Text Books and Reference Books :

HTML, DHTML, JavaScript, Perl CGI by Ivan Byross

The Complete reference HTML by Thomas Powell

World Wide Web Design with HTML by C Xavier

Easy Web Design by Mary Millhollon

Creating Web Pages by Nick Vandome

HTML in Easy Steps by Mike McGrath

Faster Smarter Web Page Creation by Mary Millhollon

Mastering HTML, CSS &Javascript Web Publishing by Laura Lemay
Web Designing by HirdeshBhardwaj

A0S Y OB [Lhdiled B e

Instruction to Paper Setter:

Question Paper should be framed in both English and Hindi version.

Q)f Owon b
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Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) Third Year

Second Paper

Paper Code - CA-302
Paper Name - Digital Marketing

Maximum Marks: 40

Course Objectives:
1. To review the basic concepts and functional knowledge in the field of computer
application
2. To expose the students to computer application in the field of Business.

Unit I
Digital marketing, Understanding the Marketing Process,Increasing Visibility, Types of
visibility, Examples of visibility, Visitor Engagement, Bringing Targeted Traffic,
Inbound,Outbound, Understanding ~ Conversion Process,Retention, Types  of
Retention,Performance Evaluation, Tools Needed.

Unit II
Understanding Internet, Difference between Internet & Web, understanding websites and
domain names,extensions, Web server & web hostingdifferent types of web servers,
Planning and conceptualizing a website, building website using CMS in Class.

Unit III

Understanding Google Analytics, set up Analytics account, add Analytics code in a website,
understanding goals and conversions, setup goals,understanding bounce rate,Difference
between bounce rate and exit rate, reduce bounce rate,Monitoring traffic sources.

Unit IV
Marketing on Social networking websites, viral marketing and its importance, Facebook
Marketing, Twitter Marketing, Linkedln Marketing, Google plus Marketing, Video
Marketing,Pinterest Marketing.

Unit V
Introduction to SEO and its importance ,Google AdWords overview, Understanding

AdWords  Algorithm, creating search  campaigns, Creating Ads, Tracking
performance/conversion, Optimizing Search Campaigns, Creating Display Campaign. &
+

Bhdiy &5
C?’)“"Mﬁ;w@m m %@ Sl
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Text Books and Reference Books:

1.
Z

3;
4.

&,

6.

The art of SEO by Eric Enge

Marketing in the Age of Google: Your Online Strategy is Your Business Strategy by
Vanessa Fox ‘

Digital Marketing by VinayakPatukale )

SEO Made Simple: Strategies for Dominating the World's Largest Search Engine by
Michael H. Fleischner

Optimize: How to Attract and Engage More Customers by Integrating SEO, Social
Media and Content Marketing by Lee Odden

Hospitality E-marketing by RavindraVerma

Instruction to Paper Setter:

Question Paper should be framed in both English and Hindi version.



Department of Higher Education, Government of Madhya Pradesh
Yearly Syllabus for Undergraduates
As recommended by Central Board of Studies of Computer Application
Approved by H E the Governor of Madhya Pradesh
Session 2017-18 onwards

B.A/B.Com/B.Sc. (Computer Application) Third Year

Suggested list of exercises for practical

Maximum Marks: 50

Note: The final Year Practical for Computer Application will consist of two parts
a. Part A: 20 marks
b. Part B : 30 marks
PART A
For B.Com.students Part A will comprise of training on Accounting Software Tally
latest version

For B.Sc. and B.A. students Part A will comprise of training on Statistical Analysis
Software SPSS / Fice wrales Méﬁqm-uﬂ«\ m;éqfiig,.( :

PART B 5,“.}‘)’/2‘5‘7
Web Designing

1. Create a time table of your class.

2. Create a mark list of University examination.

3.Create a website for an automobile Company (add images and sounds)AN FMCG
Company

4. Create a dynamic website for an educational institution
5. Create a website of computer products (add proper animation)
6. Create an online application form for admission process.
7. Create a website for online marketing.
8. Create a web page with information on the following topics:
e Your Name
e Address
¢ Date of Birth
¢ Hobbies
¢ Favorite pastime
o [deals
¢ Favorite Music

e Favorite Films
9. Create an HTML document with the paragraph using <P><H 1=
<STRONG= for the first word of every sentence.
10. Create an HTML document to describe Unordered and Ordered list
and their features.
11. Create a Web page for the following:

WELCOME TO ABC UNIVERSITY STUDENTS DETAILS )&
+€
@wfﬂ e — T v

bou ol
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S.No SNAME BRANCH | SEM Marks

Ml M2 M3

12. Create an HTML document to include an image. Use the width and height
attributes of the <img> tag to
¢ Increase the image size by 100%.
o Increate the image size by 50%.
o Change the width-to-height ratio to 2:1.
13. Create a Link for each of the following:
Index.html, located in the files directory.
Index.html, located in the text subdirectory of the files directory.
A link to the president’s email address (http://www.dhsgsu.nic.in)
An FTP link to the file named README in the pub directory of
ftp:cdrom.com
14. Specify the HTML tags to accomplish the following:
e Insert a framed web page with the first frame extending 300 pixels across
the pagefrom the left side.
e Insert an ordered list that will have numbering by lowercase roman
numerals.
¢ Insert a scrollable list in a form that will always displays four entries of the
list.
s Insert an image map into a page using an image and map with Name =
“hello™ asthe image map, and have “hello” be the alt text.
15. Create a home page of your own using HTML tags.
16. Using the tags of HTML forms, create a form to reserve a ticket in the southern
Railwaysin the source and destination places are given.
17. Write an HTML document to provide a form that collects names and telephone
numbers,
18. Write basic steps for hosting a web site.

Digital Marketing

Design SEQ keywords for improving Google Page Rank of your college.
Monitor traffic on your website using Google Analytics.

3. Using Search Engine Submission improve online recognition and visibility of your

S EEAE RS

website.

Design a blog for the regular activities of your college.

Link different sites using cross linking.

Use On Page Optimization for your web site.

Use Off Page Optimization for your web site.

Design a website for decreasing the loading time of a website.
Design Back link for your website.

0 Design Out Bound Link for your website.
*Q"/&
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qA — 2021—22
Class . BA/ B.s¢/ B.com/ Bsc (Home Scienc,-e)ﬂ?.CAfB.A.(Mgt)Irf‘7L
__ Year
Subject : Foundation Course (3T®R YIGAshH) Paperal#l!d-ls“

Title of Paper : e W @R AR U ( Hindi Language & Moral Vaiues )

Max. Marks : fIf¥a ( Hindi language = 25) + (Moral Values 05) + CCE 05 = 35
-.mn:nn?l‘

— 1z
YIS L = oo

PARTICULARS / fa&avor
Unit — 1 f2=3Y smar

1. R g T (@ gaid)— sEade aTS
2. FIRT @) AP Bead (Hepferm)
3. ArHIITdl gd gerer (Wapfer)

Unit —2 f&=f |rmr

1. SFEaR Aregd (Ui, sﬂaafﬁw@a’fm%m)
2. TRAIY 3R Haiga (Hplern)
3. wferftadr

Unit — 3 &< s

1. gFEIRAT & a1 smaH (Helem)

2. WAUCY T AP Alfecd (Haplerd)

3 UF W— aNded, UTHUT, QT YRUH, 99, AIERE A
(Hapfora)

Unit — 4 f&=3Y smr

1. T o=l (Goferer) Rt @t Hauifrer ©d wrasifed Rerfd
2. &=l &1 s | (Hdfor)
3. IrgaTR: e, WR Ud R

Unit — 5 fa=y s

1. favg & wy@ o vd He@yel fagyand
(fomg o, 99 o, dig oW, Ry v, 9 o, s o)
o T D TART (AETAT i) & AHPYT P i< HIhRv)

m |
Gk SRS M A
9 A ’G -




3w fawe — fafia el @ fog g 30 3%
QUg —3f— TP DS 9 U GRS T8 1 x 5= 5

GUE—d— TBE 1 W 4 TH dF TSR I Tb KNG
fOhey & AT 3x3 =9
GUE—H— THIS 2 W 5 GF IR QraSerd U 4 x 4 = 16

R b & A
———rrlt el oty a—r e 'IEI_-
el faemiRial @ o o 35 8@

WGUG—3— YAD P H Uh IS AT 1 x 5= 5

HUE—d— IHIE U A AR ad dId TgSTIY JT9 RSB
faeg & AR 3 x 4 = 12

GUE—F— IPIS & ¥ AR &I I UeF 4 X 4% = 18
sfaRe fawed & w>

A — FuiRa uraasa = 9 3k T oo Ay
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by
Central Board of Studies and Approved by the Governor of M.P.
With effect from: 2021-22

Class : B.A/ B.S¢ /B.Com/B.S¢ (Home science)/ B.A(Mgt.) BCA
Year 11

Subject : Foundation Course

Paper Name : English Language

Paper ||

Compulsory / Optional : Compulsory

Max, Marks ; 30 + Internal assessment (5) =35
Note : Max. Marks for private students shall be 35.
UNIT -1

Stopping by Woods on a Snowy Evening : Robert Frost.
Cherry Tree : Ruskin Bond

The Axe: R.K. Narayan

The Selfish Giant: Oscar Wilde

On the Rule of the Road : A.G. Gardiner

The Song of Kabir : Translated by Tagore

SRR ol b

UNIT-IT

Basic Language Skills-
Transformation of sentences, Direct-Indirect Speech, Active-Passive Voice, Confusing Words,
Misused Words, Similar Words with different meaning .

UNIT-1I1
Report Writing , Narration Skills, Narration of events and situations.

UNIT-IV
Precis Writing

UNIT-V

Drafting C.V. M\Ah>
BN e
ot

R ddey
&a\/‘*\@ 5 ST gy oty ovel) ¥
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by
Central Board of Studies and Approved by the Governor of M.P.
With effect from: 2021-22

Class : B.A/ B.Sc /B.Com/B.Sc (Home science)/ B.A(Mgt.) BCA
Year -1

Subject : Foundation Course

Paper Name : English Language

Paper Sl

Compulsory / Optional : Compulsory

Max. Marks : 30 + Internal assessment (3) =35
Note : Max. Marks for private students shall be 35.

Ques. 1 Six Objective type questions to be set any four to be attempted (multiple choice,
non multiple choice, fill in theblanks )

1x 4=4 marks
Ques.2 Six Short answer type to be set based on the lessons three to be attempted

3x 3=6marks
Ques.3 Basic language skills : Confusing Words, Misused Words, Similar Words With

different Meanings, Proverbs, Transformation of sentences ,Direct-Indirect
Speech, Active- Passive voice

(Ten to be set eight to be attempted)

8 marks
Ques.4 Report Writing, Narration Skills — Narration of events and situations.
6marks
Ques.3 Precis writing / Drafting CV
i/; ; 6marks
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frarer gfaadt — goiuea, A9, ghdra, ARifics, fSAeEor s af%s Saae, .
f¥fSTeer BT, 99 BART MICR,OCR,OMR, IR&E ex, & srfiem gfaadt, amge-0 w@
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IS 2007 TG MM FEBOI gNT UG WEH H1 WG TF BT, SR R Swras
T, I BIsel B fafd= wEel § GREM (SAVE) BT, SRS &1 qaldaid (Priview)
, THIAS P BIE A I W GRT HAL SRS H G, TG 98 ARl B
TS, TGHAEH $Y SISl 8T U4 RAFART & |

TEAO B BEfET: U9 SRse, INTw BT, ey 9l Ud IRme BT wRevy, d@tew
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SRV —TRHNTe dRulEe 3R
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Note :-

o1 frafia fenfizl & fog 25 siel o1 Hatlos wieT T 05 3Bl BT ARG Teaid
BT |
02 xareard) faenfiaf & forw so0 @t & dAgifaw wher 271

3 T — frof Renfiat & forg oo 25 5@
WUS 31— YD IBE A [P S Ue % x 5=2-5
g — 9 — UUF 3PS 4 UF oY Swid U9 3dRE fdFed & arr 1.5 x5=17.5
WIE — ¥ YA® SHBS 9 Uk oY Iy yeq . 3MaR® @ & Hi™ 3 x 5= 15

e frenfifEt & fav 30 siw
3 e — fafia Renkiat 3 fog 5a 25 39
WS —3— YAP THE 9 UF aRTS U= 1 % 5=5
Yrs - 4 — TS P8 A T oY S T ARG fdded & | 2 x 5= 10
TUS — 9 UAD 3HE U UF 41H Sk goq .. dR® fAFed & W 3 x5=15

Marks distribution for paper setters:  for regular student  for private students

Section A:  Objective type - Yo x 5=12-5 1x5=5
Section B:  Short Answer Type 1.5x5=75 2x5=10
SectionC:  Long Answer Type Ix5=15 Ix5=15 ‘Q«
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Class- B.A./ B.com./ B.Sc. (Home Science) 3 Year
Subject — Foundation course ‘

Paper - Basics of computer & information Technology
Session —2021-2022

Unit -1 INTRODUCTION TO COMPUTER

Basic Organization of computer system: Block diagram & Functions (central
Processing Unit , input/output Unit, storage unit) : Characteristics; capabilities & Limitations
type Of Computing Devices: Desktop, Laptop & Notebook Smart —Phone , Tablet PC, Server
, Workstation & their Characteristics.

Primary Memory & Their Type : RAM,ROM,PROM EPROM, EEPROM; Cache Memory.
PERIPHERAL DEVICES

Input Devices: Kevboard , Mouse ,Trackball ,Joystick, Digitizer or Graphic tablet , Scanners
JDigital Camera , Web Camera , MICR ,OCR, OMR, Bar —code Reader ,Voice Recognition
Device , Light Pen & Touch Screen.

Output Devices : Display Devices (CRT, TFT, LCD, LED Multimedia Projectors); Video
Standard ;: VGA SVGA | XGA efc. Impact Printers (Daisy Wheel , Dot Matrix & Line
Printer ); Non Impact Printer (inkjet Laser, Thermal);

STORAGE DEVICES

Magnetic Tape , cartridge , Data Drives , Hard Disk Drives ( Intenal & External)
, Floppy Disk ,CD, VCD, CD-RW , Zip Drive .DVD, DVD-RW ,USB Flash Drive , Blue
Ray Disc & Memory Cards.

Unit - 2 OPERATING SYSTEM (0OS)
DOS Basic : Fat , File & Directory Structure and naming rules, Booting Process DOS

System Files. Internal & External DOS Commands.

Windows Basics ( Only clementary ides):

Windows 7 & 8 Desktop , Control , Panel, Saving, renaming , moving, coping and searching

files & folders , restoring from recycle Bin , Creating shortcut, Establishing Network

connections.

Unit 3- M%WORD ! 9 rM
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Text Editing And Formatting Using word 2007 & onwards : creating documents using
Template; Saving word file in various file formats; previewing documents, printing
documents to file /page ; protecting document ; editing of selected text , inserting , Deleting
and Moving Text.

Formatting documents; page layout , paragraph format, Aligning text and paragraph Borders
and Shading , headers and footers.

Unit-IV: MS Power Point & MS Excel

. Creating presentation using slide master and template in various themnes & variants.
Working with slides: New slide, move, copy, delete, duplicate, slide layouts,
presentation view. :

Format menu: Font, paragraph, drawing & Editing

Printing presentation: print slides, notes, hand outs and outlines

Saving presentation in different file formats.

Workbook & Worksheet Fundamentals: concept of Row, column & cell; creating a
new workbook through blank & template.

Working with worksheet: Entering data into worksheet (General, Number, Currency,
Date, Time, Text, Accounting, etc); Renaming, Copying, inserting, deleting &
protecting worksheet.

Working with Row & Column (inserting, deleting, pasting, Resizing & Hiding), Cell
& cell formatting, Concept of range.

Unit-V: Internet and cyber security

Internet world wide web dial up connectivity , leased line Vsat, Broad Band , wi-
Fi URI , Domain name , web Browser (internet Explorer , Firefox ,Google
Chrome ,Opera ,Uc Browser ect.) search Engine (Google , Bin ,Ask etc.); website
; static & Dynamic ; Difference Between Website & Portal .

E-mail: Account opening , sending & Receiving Amils Manging Contacts &
Folders.

E-mail, internet & social Networking Ethics

Types of viruses & antivirus

Computer security issues & its protection through firewall & antivirus

Making secured online transactions.

Text Books:
1. PC Software for windows by R.K. Taxali

| .

%

2. Fundamental pf computers by P.K. Sinha . @\G\ﬁ
3. Computer Today by suresh K. Basandra s

4. Computer Fundamental and Architecture by B, Ram Q
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